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NORWICH CITY

STANDING ORDERS
Norwich City Branch of UNISON

Standing Orders
STANDING ORDERS OF THE BRANCH

1.
Application of Standing Orders.

2.
Eligibility to attend/speak and vote.

3.
Quorum.

4.
Conduct. 

5.
Motions and amendments.

6.
Procedural motions.

7.
Points of order.

8.
Limit of speeches.

9.
Voting.

10.
Suspension of Standing Orders.

1.
APPLICATION OF STANDING ORDERS

1.1 These Standing Orders shall apply to general meetings of the branch and meetings of the branch committee.

1.2 Where differences apply between forums, these are clearly defined below.

2.
THE RIGHT TO ATTEND AND SPEAK

2.1 General Meetings

2.1.1 All members of the branch shall be entitled to attend and speak at branch meetings, and members of staff as have been authorised by the National Executive Council.

2.1.2 Members’ entitlement to vote shall be in accordance with national rule.

2.2 Branch Committee

2.2.1 All elected representatives to the branch committee shall be entitled to attend and speak at branch committee meetings, and members of staff as have been authorised by the National Executive Council.

2.2.2 Elected representatives are entitled to one vote on any single motion, except job-share representatives who are entitled to one vote between them.

2.2.3 All members shall be entitled to attend and speak at the branch committee but they will not be entitled to vote.

3.
QUORUM

3.1 The quorum for a general meeting shall be 5% of the membership as at the end of the previous UNISON financial year.

3.2 The quorum for Branch Committee shall be 33% (or one third) of the membership of the Committee. 

4.
CONDUCT

4.1 General meetings of the branch shall be held in private session.

4.2 Meetings of the branch committee shall be held in private session, except with the prior agreement of the committee.

4.3 The Chairperson whose ruling shall be final and binding shall decide any questions of procedure or order raised during a meeting.

4.4 The Chairperson may call attention to continued irrelevance, tedious repetition, unbecoming language, or any breach of order on the part of a member and may direct such a member to discontinue her or his speech.

4.5 The Chairperson shall have the power to call any person to order who is causing a disturbance in any meeting and if that person refuses to obey the Chairperson, she/he will be named by the Chairperson, shall immediately leave the meeting and shall take no further part in the proceedings.  

5.
MOTIONS AND AMENDMENTS

5.1 Any two members may propose motions and amendments for branch general meetings and branch committee.

5.2 Motions and amendments shall be sent to the Branch Secretary, by not later than four weeks before a general meeting and not later than one week before a branch committee meeting.

5.3 A motion or amendment, which is shown on an agenda, may not be withdrawn without the consent of that meeting. 

5.4 A motion or amendment, which is not shown on an agenda, may not be considered without the prior consent of that meeting, which shall be governed by the following rules:

5.4.1 Such motion or amendment shall be in writing, signed by the mover and seconder and shall be sent to the Branch Secretary at least five working days before the meeting, except if it relates to events which take place thereafter.   

5.4.2 The Chairperson shall determine whether or not the motion or amendment is competent to put before the meeting.  Where a motion or amendment is considered competent written copies will be supplied to the members before the meeting is asked to decide whether to accept it onto the agenda.

5.4.3 An emergency motion will not be given priority over other motions and amendments on the agenda except where it is agreed by the meeting that the purpose of the motion in question would be frustrated if it were not dealt with urgently.

Amendments to a Motion

5.5
When an amendment to a motion is moved, no further amendment may be moved until the first one is disposed of.

5.6 When an amendment is defeated, a further amendment may be moved to the original motion.

5.7 When an amendment to a motion is carried, the motion so amended, shall become the substantive motion, to which a further amendment may be moved.

5.8 A member shall not move more than one amendment to any one motion, nor shall the mover of a motion move any amendment to such motion.

6.
PROCEDURAL MOTIONS
The following procedural motions may be moved at any time without previous notice on the agenda:

6.1 That the question be now put provided that:

6.1.1 The Chairperson may advise the meeting not to accept this motion as in her/his opinion the matter has not been sufficiently discussed.

6.1.2 If the motion is carried, it shall take effect at once subject only to any right of reply under these Standing Orders.

6.2 That the meeting proceed to the next business.

6.3 No motion under Standing Orders 6.1 or 6.2 shall be moved by a person who has spoken on the motion or amendment in question.

7.
POINTS OF ORDER

7.1 A member may at any stage in a meeting raise a point of order if she/he considers that the business is not being conducted in accordance with the Union’s Rules and Standing Orders.

7.2 Such a point of order must be raised as soon as the alleged breach occurs or at the earliest practicable moment thereafter.

7.3 The chairperson’s ruling on the point of order is final.

8.
LIMIT OF SPEECHES

8.1 The mover of a motion or amendment shall not be allowed to speak for more than seven minutes and each succeeding speaker for not more than three minutes, except where the meeting has previously decided otherwise.

8.2 No person shall speak more than once on a question, except that the mover of the original motion may exercise a right of reply for not more than three minutes introducing no new material.

9.
VOTING

The method of voting shall be by a show of hands of the members present, unless there are multiple votes to be cast, where the Chairperson will call for a paper vote, providing all the appropriate material(s) to members.

10.
SUSPENSION OF STANDING ORDERS

Any one or more of these Standing Orders may be suspended by a resolution of the meeting in relation to a specific item of business on the agenda and/or the actual proceedings of the meeting, provided that at least two-thirds of the members present and voting shall vote for the resolution.
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