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NORWICH CITY

BRANCH RULES

Norwich City Branch of UNISON

Rules

1.
BRANCH NAME
1.1
The name of the branch shall be Norwich City Branch of UNISON and is referred throughout the rules as “the branch”

2.
AIMS OF THE BRANCH
2.1 to support and pursue the Aims and Objectives contained in the UNISON Rule Book, and the objectives agreed by UNISON’s National Executive Committee annually, and in particular:
2.2 to achieve the aims and targets set annually through the branch assessment.

3.
MEMBERSHIP


3.1
Eligibility for membership shall be in accordance with the Rules of the union.
4.
BRANCH STRUCTURE
4.1 There will be an Annual General Meeting of the branch to confirm the election by ballot (where necessary) of branch officers and members of the branch committee, to receive the branch accounts and a report on branch development from the branch committee.
4.2 The Annual General Meeting will determine the basis of representation in the branch and the number of stewards and other representatives to be elected in each work group or workplace.
4.3 Other general meetings may be called by the branch committee or by 20 members of the branch or 5% of the membership, whichever is the greater, stating fully the reasons for the meeting.
4.4 The quorum for any general meeting, including the annual meeting is 5% of the branch.

4.5 The branch committee will comprise all branch officers (see rule 5) and all stewards and will be responsible for the general organisation and development of the branch and for policy and decision making on matters affecting all members within the branch between general meetings.

5.
BRANCH OFFICERS
5.1
The branch shall elect the following officers in accordance with rule 5.2: 

a)
Chairperson
b) Vice Chairperson

c) Secretary

d) Treasurer





e) Education Co-ordinator
f) Lifelong Learning Co-ordinator

g) Equality Officer(s)



h) Health & Safety Officer


i) Communications Officer

j) International Officer


k) Membership Officer


l) Young Members’ Officer

m) Welfare Officer


n) Environment Officer



o) Membership Services Officer


p) Retired Member’s Secretary (elected by Retired members)


q) Labour Link Officer (elected by members who pay the political levy only)
r) Auditors (2)
s) Others to be determined as necessary for the effective operation of the branch.
5.2
Election of branch officers

5.2.1
Branch officers may be nominated by the branch committee or any two members, with the exception of the Labour Link officer who will be elected by APF members only.

5.2.2
nominations will be invited 12 weeks before the AGM and nomination forms will be made available through the branch web site.  All nominations must be received in writing at least 7 weeks before the AGM.
5.2.3
Each nominee will be notified and given the right to withdraw not later than 6 weeks before the AGM.

5.2.4
If there is more than one candidate, a vote will be held.

5.2.5
The vote will be conducted by postal ballot in accordance with the procedure and timescales contained in the Code of Good Branch Practice. 



5.2.6
Where no valid nomination has been received before the deadline, nominations may be called for and a candidate elected at the AGM, or endorsed by the branch committee subject to ratification by the next general meeting.
6.
BRANCH COMMITTEE
6.1
Representation on the Branch Committee will be agreed by the Annual General       Meeting and will include:

· Branch Officers.
· Stewards from each workplace/directorate.
· Representatives of self organised groups.
· Any member of the Branch who has been elected to serve on the National Executive Council

6.2
The branch committee shall administer branch business in accordance with national rules and guidance.

6.3 The quorum of the Branch Committee shall be 33% (one third) of the membership of the committee.

6.4 The branch committee will establish arrangements for the individual representation of members.

6.5 The branch committee shall meet monthly, except in August.

6.6 The branch committee will receive, at each meeting, reports from branch officers, and to take all steps necessary to maintain the branch in effective working order.

6.8 The branch committee will consider and deal with matters of administration and matters affecting the interests of members in the branch, whether raised by members or by communication with UNISON headquarters, the Regional Council or otherwise.

6.9 The branch committee will deal with all emergencies.

7.
STEWARD STRUCTURE
7.1
One or more stewards will be elected annually for each constituency by members in that constituency prior to the Annual General Meeting.  Each steward must be a member within the constituency from which she/he is elected.  Each steward ‘office’ may be shared by two or more members subject to the approval of the electorate. 

7.2.1
The branch committee shall determine the definition of work groups and any difficulties shall be referred to the regional office in the first instance.  

The functions and tasks of a steward shall be those specified by UNISON rule and in the Code of Good Branch Practice.

7.2.2
Election of Stewards

7.2.2.1
The Branch Secretary shall invite nominations for election not less than 12 weeks prior to the AGM.  Nominations, proposed and seconded, must be received in writing by the Branch Secretary not less than 7 weeks before the AGM.

7.2.2.2
Each nominee will be notified and given the right to withdraw not later than 6 weeks before the AGM.

7.2.2.3
If there is more than one candidate a vote will be conducted by constituency ballot prior to the AGM.  The Branch Secretary will supervise any such ballot.

7.2.2.4
A list of elected stewards for the coming year shall be presented to the AGM.

8.
SELF-ORGANISED GROUPS
8.1
The branch will facilitate the establishment and development of self-organised groups for women members, black members, disabled members and lesbian, gay, bisexual and transgender members.


8.2
The aim of self-organisation is to bring members of these groups together to:

8.2.1
Develop the unions’ policy on equality issues at branch level.

8.2.2
Identify the particular service conditions and workplace issues affecting the group.

8.2.3 Establish the groups’ priorities within a clearly defined trade union context.

8.2.4 Increase the group’s visibility and participation within the Branch.

8.2.5
Build confidence, encourage participation and provide opportunities for fuller involvement of disadvantaged members.

8.2.6 Provide a link between the union and the wider community on equality issues.

8.3
Where groups are recognised they may:

8.3.1
Elect 2 representatives to the Branch Committee.

8.3.2
Submit minutes, reports on activity, formulate proposals, motions and other initiatives for the branch committee or branch meetings.

8.3.4 Receive financial support from the Branch in accordance with UNISON rule   and the Code of Good Branch Practice.

9.
HEALTH AND SAFETY
9.1 The branch will make arrangements for the election of Safety Representatives.  Stewards may also be appointed as Safety Representatives.
9.2 Each Safety Representative must be a member within the constituency from which she/he is elected.

10.
CONDUCT OF MEETINGS
10.1 All meetings will be conducted in a fair and democratic manner.
10.2 All meetings will be advertised widely as far in advance as possible (in the case of the AGM, all members will be notified in writing at least 12 weeks before the meeting).

10.3 The procedures to be used at the meeting will be explained clearly.

10.4 The branch will maintain records of all meetings and other appropriate records to enable the branch to function. 
11.
MEDIA COMMUNICATIONS

11.1
Communications with the media on behalf of the branch shall be made only by Officers authorised by the branch committee.
12.
FINANCE
12.1.
The branch will maintain a financial record of all assets and transactions in accordance with UNISON guidelines.

12.2 The branch shall maintain bank/building society accounts in the name of the branch.
13.
AFFILIATIONS  

13.1 Affiliations to trades councils or other bodies shall be determined by the AGM or branch committee.
13.2 Affiliations to relevant constituency Labour Parties will be decided by the APF membership.

14.
DONATIONS 

14.1
Donations may be made from time to time from branch funds where available.  Donations shall be agreed by the AGM or branch committee in accordance with the union’s policies and objectives and subject to provisions of national rule.  

15.
EXPENSES
15.1 Members necessarily incurring additional expense in the course of UNISON duty and/or activity in respect of travel, meals or overnight accommodation will be reimbursed approved expenses, subject to appropriate evidence of expenditure being produced.

15.2 Rates of expenses for members attending meetings or carrying out other activities on behalf of the branch shall be agreed by the Annual General Meeting, or by the Branch Committee (in the interim), in accordance with the Scheme for Branch Expenses contained in the Branch Finances Handbook.

16.
HONORARIA
16.1
Any honorarium paid to a branch officer will only be paid in accordance with the Scheme for Honoraria Payments contained in the Branch Finances Handbook
17
BRANCH STAFF
17.1
The Branch Secretary will be responsible for the employment, direction and supervision of any staff employed by the branch consistent with employment law and current good practice.

18.
ADDITION, ALTERATION AND AMENDMENT OF BRANCH RULES
18.1. Branch rules must be agreed by two-thirds of members present and voting in favour of the change(s) at a quorate branch meeting.  

18.2 Branch rules must be approved in accordance with UNISON’s procedures.

18.3
Any changes to rules must be agreed and approved in the same way.

March 2010    

� Section 11.4 of the code advises that the use of a ballot paper is recommended over a ‘show of hands’ and that branches should opt for a postal ballot for the election of its officers.
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